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CHOOSE THE COURSE 
FOR THE TERM FOR 

WHICH YOU ARE 
PRINTING THE ROSTER  

Enter Course Sections 
Here 

NOTE: You can enter 
multiple sections  



 
 
 

CLICK SAVE ICON OR F9 

 
 
  CLICK UPDATE 
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CLICK SAVE ICON OR F9 

 
 
 
 
 

CLICK UPDATE  
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INSERT ‘H’ HERE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
  

CLICK SAVE ICON 
OR F9

 
 
 
 
 
 
 
 
 
 

CLICK UPDATE 
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CLICK FINISH WHEN ALL 
RECORDS HAVE BEEN 

PROCESSED 

CLICK UPDATE 

CLICK SAVE ICON OR F9 
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FINISHED PRODUCT 
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