
Text Editor Menu 
 
In this instance we review commonly used buttons on the text editor menu available in a blackboard 

course site.   

 

 
 

 

 

 

 

 

 

 

 

 

        

 

         
 

 

 

 

 

 

 

 

 

 

 

 

         
 

 

 

 

 

Allows you to modify the font 

color of the item title. 

Bold/Strong 

Italics 
Underline 

Center 

Text 

Order or List items 

using Numbers or 

Bullets 

Indent 

Text 

Spell Check 

Cut 

Copy 

Paste 

Clear 

Formatting 

Undo and 

Redo 

Hyperlink 

Create 

Table 

Font 

Color 

Highlight 

Text 

Use HTML 

Source Code 

Attach 

File 

Attach 

Image 

Add 

MPEG 

/AVI 

AV 

Add 

Quicktime 

Add 

Audio 
Add Flash 

**Underline in an online environment most often means 

the item is “linked”.  Use underline with caution.** 

 


