
Enroll User 
 
In this instance we will enroll a user to a blackboard course.   

 

Step 1:   In the Control Panel, Users and Groups, select Users.   

 
 
Step 2:  Click the double down arrows beside of Enroll User and select Find Users to Enroll.   

 
 
 
 
 
 
Step 3:  If you know the Username you can type it in.  If not select Browse. 

 
 
 
 
 
 
 
 

Ensure Edit 
Mode is 
turned on 



Enroll User 
 
 Step 4:  A new window will appear.  Decide how you want to search by selecting the down arrows.  In 
this instance we selected to search by Username that Starts with “a”.   Click Go to get your results.  Once 
you have found your user check the box beside their name and submit. 

 
Step 5:  Complete Area 1.  The username selected in the previous window will remain.  Select the role 
(Instructor or Student) by clicking the down arrow.   

 
 
 
Step 6:  Submit. 

 
 
 
End Result: 
User is enrolled in the course. 

 


