
Create Announcement 
 
In this instance we will add an announcement to our course.   

Step 1:  
Either Click Announcements under   Or                          Click Announcements on the Course Menu 
The Control Panel, Course Tools 

                                                                 
 
 
 
 
 
Step 2:  Click the Create Announcement button. 

 

 

 

Step 3:  Complete Area 1. 

 

Add   Subject 

Add Message 



Create Announcement 
 
 

 
 
 
Step 4: Complete Area 2. 

 

 
 
 
 
 
Step 4:  Complete Area 3. 

 

 
 
 
 
 
Step 5:  Complete Area 4. 
Click Submit. 

 

 

 

 

Select to make Announcement Permanent 

Select to make Date Restrictions 

Add Course Link if necessary. 


