
Add an Item 
 
In this instance we will add an item into the Assignment area.  Notice we have already clicked onto the 
Assignments Button. See the icon on the right of the Assignments Button?  This signifies the 
Assignments area is completely empty.

 

 
 
 
Click the Create Item button. 

 

 
 
 
 
 



Add an Item 
 
Complete Area 1:  Type the Name and the Text of the item. 

 

 

Complete Area 2: Attach a document if necessary.  This will be covered in another tutorial. 
Complete Area 3: Options are defaulted to allow users to view content.  You may also select specific 
dates for users to view material. 

 

 

Complete Area 4:  Submit 

 


