Add an Item

In this instance we will add an item into the Assignment area. Notice we have already clicked onto the
Assignments Button. See the icon on the right of the Assignments Button? This signifies the
Assignments area is completely empty.

Assignments eat tiose: [T |

ES ics Version 9 »
"Site Map ]

b
i

BO4d g E

@ Assignments

Folder empty

i
i

1 ‘ Instructor Info
b Syllabus

8l How Course Works

Click the Create Item button.
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Add an Item

Complete Area 1: Type the Name and the Text of the item.

% Indicates a required field.
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Please review the assignment calendar available in the Resources of this comse.|

Complete Area 2: Attach a document if necessary. This will be covered in another tutorial.

Complete Area 3: Options are defaulted to allow users to view content. You may also select specific
dates for users to view material.

@ Attach or Link Content

Files can be attached here. Click Browse to select the file to attach and specify a name for the link to this file.
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Enter dates as mm/ddfyyyy. Time may be entered in any increment.

Complete Area 4: Submit
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